
• Click

8	 Printing

• Select what you 
would like to print.

• Click OK.

• Click

• Place the cursor in 
the box.

• Type your answers. 

7	 Reports6	 Sorting Data

• Select as desired.
• Click OK.

• Click  

• Click File.
• Select File Information.
• Type in your questions and click OK.

5	 Creating a Report

• Click Table.
• Select Add a Row or Add a Column.

4	 Adding Rows and
	 Columns

• The totals/average will now 
appear at the bottom of your table.

• Click Table.
• Select Show Totals or 

Show Average (Mean).

5	 Show Totals/
	 Averages• Click Table.

• Select Format the Table.
• Select your desired units and/or 

text position.
• Click OK.

4	 Table Appearance
In Yellow Level a pictogram is shown by default.

• For more options click

• Click:    	 for a pictogram.

	 	 for a block graph.

	 	 for a tick graph.

• Select your desired graph type and click OK.

3	 Graph Types

• Click Table, then select Insert pictures.
• You can insert your own pictures by browsing through 

your files.
• Select your desired picture, then click Insert.

3	 Adding Pictures

Add your 
headings in 
here.

To add data, 
click in cell 
and type.

• This opens a blank table.

New Project

2	 Green Level
	 (Edit Mode)

Adding Data
a)	To Add 1 value click

b)	Then either click the mouse 
in the desired cell or on the 
icon on the graph.

 	 To Take 1 value away click

2	 Yellow Level (Touch Mode)

To change level,
click            or 

1	 Open RM Starting Graph Change 
level

Open 
table

Save Print Report Sort  Chart 
type

Picto-
gram

Block 
graph

Tick 
graph

Add 1 Take 1 Help Exit

The Main ToolbarUsing RM Starting Graph™


